This policy was adopted on the 11thof May 2011 
Code of Behaviour for St Mary’s Diocesan School

St Mary’s Diocesan School is a Catholic school committed to the development of the whole person offering equal opportunities to all to achieve their full potential in a familial Christian environment. The school aspires to an education based on high ideals and a broad curriculum, which will allow our students to confidently play their role in society.
Code of Behaviour

Introduction

St Mary’s Diocesan School is a voluntary Catholic secondary school under the auspices of the Bishop of Meath. Our objective is to provide a quality educational environment in which our students can achieve their potential. To achieve this, it is our aim to provide a safe and secure environment where the human integrity and dignity of all the staff and students are respected. We aspire to cultivate an ethos in which our students can grow spiritually, morally, emotionally, academically and physically into mature and responsible adults. We recognise the important role which parents of our students should play in supporting not only their children, but also the management and staff of the school. United by this sense of common purpose, we invite the whole school community to participate with us in the task of building an effective learning environment.
Discipline Policy

The school’s discipline policy is rooted in our Mission Statement which commits us to providing an education which develops the whole person and enables them to achieve their full potential in a familial, Christian environment. The policy seeks to provide a disciplinary procedure which is fair, consistent and proactive, based on affirmation and aimed at developing self-esteem, self-discipline and good relations.

The purpose of the policy is:

· To create a safe, orderly environment which enables effective teaching and learning and the fulfilment of each student’s potential as a person.

· To foster in each student a feeling of self-worth and a sense of respect and consideration for others.

· To develop in students a sense of responsibility and good citizenship

· To prepare our students for life after school

Principles on which the policy is based:

· Respect for people is the basis of any good code of discipline and our fundamental premise is that respect will be shown to all persons at all times
· Discipline is best fostered in a caring atmosphere in the context of positive student/teacher relationships and close cooperation between home and school.

· Affirmation of good behaviour, praise and encouragement are utilised as incentives to discipline
· The discipline system seeks to be fair, consistent and transparent, while retaining a flexibility of application

This policy must be taken in conjunction with the School Rules and all relevant school policies. Our School Rules are a guide to the behaviour expected by all in St Mary’s. Any conduct which is contrary to the good practices and expectations of our student body shall be deemed a breach of our Code of Behaviour.

School Rules:
St Mary’s Diocesan School is a Catholic boys’ secondary school under the auspices of the Bishop of Meath. Religious education programmes are an integral part of the school curriculum.

Our core principle:

All our school rules are based on the core principle of RESPECT: respect for self, respect for others and respect for St Mary’s Diocesan school.
RESPECT FOR SELF:

ATTENDANCE: 
In order to make the most of the abilities and talents that they have, regular and punctual attendance is required of all students. If a student is absent from school then his parents are asked to provide a written explanation in his Journal. 
THE SCHOOL JOURNAL 
This is an essential tool in helping students to achieve their goals in school. Having their Journal with them for every class is essential. Students must use it to take down reminders of their homework and other information. The Journal should also be used for communication between school and home. Notes regarding absences and lates and notes to and from teachers should be recorded in the Journal. Therefore, students must have their Journal with them at all times.
CLASSWORK: 
In class students are required to pay attention, do as requested by the teacher, and contribute as best they can to the learning process.
HOMEWORK:

The Purpose of Homework 
· Consolidate the work done in class 

· Encourage self-directed study

· Promote creativity

· Help students to organise their own work

We regard homework as an important part of the learning process. We expect students to take time with their work, complete tasks on time and present their work well.

Types of Homework which may be set:

· Reading

· Learning

· Written assignments

· Practical work

· Project work

All homework must be recorded in the Student Journal. Failure to complete homework will lead to the imposition of sanctions. These may include verbal reprimand, additional work or lunchtime detention. On-going failure to complete homework may lead to the imposition of a Blue Card.

MOBILE PHONES: 
Our mobile phone policy is intended to minimise distractions during school hours. All mobile phones must be switched off and kept out of sight except during break times:

· before 8.55a.m., 
· from 11.00 a.m. to 11.15 a.m., 
· from 13.05 p.m. to 14.05 p.m. 

· after 15.50 p.m.
Mobile phones used outside permitted times will be confiscated. Taking photographs of or filming any member of staff or any student, and/or the misuse of mobile phones to engage in any form of bullying/intimidation will result in serious sanctions. Confiscated phones must be collected from the office by parents/guardians.
LOCKERS/TOILETS: 
In order to minimise disruption during the school day, students may go to toilets and lockers only at the following times:
Toilets may be used 

· before 9.00 a.m.

· between 11.00 a.m. – 11.15 a.m.
· between 1.05 p.m. and 2.05 p.m.
· after 3.50 p.m.
Teachers have discretion to grant permission to a student to leave the classroom at other times.

Lockers may be used:

· before 9.00 a.m.

· between 11.00 a.m.– 11.15 a.m.
· between 1.05 p.m. and 2.05 p.m.
· after 3.50 p.m.
If a student is in an unsupervised area/room during class hours, students are required to sit quietly and use the time productively.

UNIFORM: 
We want our students to have pride in their appearance. Our school uniform is designed to be a symbol of their pride in being students of St Mary’s. We require students to wear the correct uniform to the exclusion of all other clothing. Non-uniform items may be confiscated.

Uniform Code:
· Our uniform consists of navy trousers, navy & wine jumper with school crest, white shirt, school tie, black shoes & school coat or fleece with school crest
· Students are obliged to wear the correct school uniform to the exclusion of all other clothing. Non-uniform items may be confiscated.

· Apart from wrist-watches, no jewellery is permitted. Body piercing of any kind is forbidden.

· Students are obliged to wear correct footwear.

· Students’ hair must be kept neat and tidy at all times. 
· No hoodies /hooded tops are to be worn. These will be confiscated if there is repeated breach of this rule.

HEALTH PROMOTION: 
St Mary’s is a health promoting school. We want students to develop healthy habits and to change unhealthy ones. Therefore we have the following rules:

· SPORTS: Each student is to be available when required to take part in games and other school activities. He is to provide his own suitable clothing for games and P.E.
· SAFETY: Student and staff safety is a priority for St Mary’s. Running and/or boisterous behaviour in the corridors, the stairs or other public areas is not allowed.

· For comfort and safety, when walking, students are required to walk on the right-hand side of the corridor.

For safety reasons, students are not allowed to leave the school grounds during the 11.00 o’clock break.

LUNCH TIME: 

During lunch time the following rules apply:

· First Years are not allowed to leave the school grounds unless they are going home for lunch on a daily basis. These students will be issued with a lunch-time pass.  

· Second years and Third years must remain on the school grounds or in the vicinity of the school. They may not go down town. 

· TY, Fifth and Sixth Year students may leave the vicinity provided they have written parental permission. Otherwise, they must remain within school grounds or in the vicinity of the school. 
Students who are afforded the privilege of being permitted to leave the school premises at lunch break should be aware that any misconduct which they might engage in could reflect adversely on the good standing and reputation of the school in the local community.  For this reason the school authority reserves the right to withdraw the privilege where it is deemed appropriate.  In addition, the school reserves the right to invoke the Code of Discipline and Behaviour to deal with incidents of misbehaviour which take place outside the school premises at lunchtime and to impose the full range of sanctions, up to and including expulsion, in respect of such incidents.  This is without prejudice the right of the school authority to report any matter it deems appropriate to the Garda Siochana.

· SMOKING: Students are not allowed to smoke in the school or while in school uniform during school hours. Breaking this rule may result in suspension.
· ALCOHOL AND ILLEGAL DRUGS: Students using or in possession of alcohol or any illegal chemical substance in school, in its vicinity or on school outings face serious sanction. (See Substance Use policy)
· TRIPS, TOURS and SCHOOL ACTIVITIES:  The school rules and the Code of Behaviour apply to all trips, tours and activities. Students who fail to respect them while on trips/tours out of the school will face serious sanction.
RESPECT FOR OTHERS

Students are expected at all times to show respect for all staff and guests both within and outside school.

THE RIGHT TO LEARN: Each student must respect the rights of other students to learn within their classroom.
BULLYING: The physical, verbal or psychological intimidation of another student or member of staff is totally unacceptable. It offends against the dignity of the person, and as such is incompatible with the Code of Behaviour and the Ethos of the school. Under the Equal Status Act 2000 schools are required to provide an environment free from bullying/ harassment under nine specific grounds: gender, age, disability, race, religion, marital status, family status, sexual orientation, membership of the travelling community. .

Students who are involved in bullying behaviour will be subject to serious sanctions/suspension. Students who are victims of bullying are encouraged to report any incidents of bullying to the school authorities.
RESOLVING DISPUTES: We want students to learn to resolve differences in a mature and responsible way. Aggressive behaviour by individuals or groups or incitement to such behaviour is against our core principle of Respect for Others and will not be tolerated. Where there are disputes between students, the parties to the dispute are encouraged to sort their differences by talking them out, not by hitting out either physically or verbally. Staff members are available to act as mediators if requested.
RESPECT FOR ST MARY’S DIOCESAN SCHOOL

· All school buildings, furniture and equipment are to be treated with the utmost care. Any pupil who damages or defaces property will be required to make good the loss. 

· In classrooms, students are responsible for their desks and immediate environment. Any damage must be reported to the subject teacher.
· Chewing gum is banned from the entire school grounds.
Plan to Promote Good Behaviour

Strategies and structures to support a positive learning environment

Positive behaviour is promoted in many different ways in our school: 

Pastoral Care structure of Year Head and Class Tutor:

· Subject teachers, Tutors and Year Heads praise good behaviour whenever they can by writing positive comments in students’ copies and Journals
· Tutors recognise good work and behaviour during SPHE class

· Year Heads visit classes and commend students on their good behaviour, participation and learning
Green Card Merit System:

· Green Cards are written by all staff to recognise positive contribution to the school. 

· Green Card Awards are given in May to the student at Junior and Senior Cycle who has acquired the most green cards over the year
Awards Ceremony:
· A range of awards may be presented to students in each class at the end of the school year. These include awards for Best Student, Runner-Up & Best Effort. 

· Students who have impressed the school community in other ways e.g. full attendance, overcoming serious illness are also rewarded at the Awards Ceremony

· Awards are given for talent in creative writing, Art, Construction Studies & DCG

Prefect System & Student Council:

· The Prefects provide a range of supports for school activities. In particular they help First Years to settle in through a Mentoring Programme.

· The Student Council provides a voice for students and involves them in school activities and policy development
Extra-curricular Programme:

· A wide range of extra-curricular activities are organised to involve students, help develop their potential and promote a positive school environment.

Sanctions
A range of graded sanctions are used to respond to misbehaviours:
Sanctions for late-coming and failure to complete homework

· 1st occasion: verbal warning and/or punishment work
· 2nd occasion: note in Journal and punishment work

· 3rd occasion: phone call home or lunchtime detention
· If a student continues to fail to complete homework he may be placed on lunchtime detention and/or the teacher may contact the parents/guardians to arrange a meeting

Sanctions for serious misbehaviour

Blue cards are issued as a sanction for serious misbehaviour:
· Blue cards may be issued by a teacher, Tutor, Year Head, Deputy Principal, Principal.
· In cases of serious misbehaviour a more detailed record of the incident will be completed (Incident Report Form) and given to Tutor or Year Heads.
Some examples of misbehaviour which would merit a Blue Card:

· Serious disruption of class

· Open defiance /refusal to obey instructions from a teacher

· Lying to a teacher 

· Abusive language to a teacher or another student (may result in suspension)
· Fighting (may result in suspension)
· Leaving school without permission
· Skipping classes

· Misbehaviour during exams

· Not wearing correct uniform

Procedures relating to Blue Cards:
· 1st Card: Tutor/ Year Head speaks to student

· 2nd Card: Tutor/ Year Head reminds student about behaviour

· 3rd Card: Tutor/ Year Head writes name of student into Detention Book in the Office. The Post holder in charge of detention sends out letters to inform the parent/guardians of the proposed date for detention

· 4th Card: Tutor informs Year Head about 4th Card. Year Head phones parent/guardian to arrange meeting

· 5th Card: the pupil will be suspended for one day. The Year Head will phone home to inform the parents of the suspension. A letter will be sent home informing the parents/guardians of the reason for the suspension and the date proposed. The letter states they have a right to appeal the suspension to the Board of Management. After the suspension has been completed the parent/guardian returns the student to school and meets with the Principal or Deputy Principal

· 6th Card: the student will be suspended for two days and the above procedure will be followed again
· 7th Card: The student will be suspended for 3 days and the above procedure will be followed again
Suspension: 

St Mary’s Diocesan School regards suspension as a very serious sanction. 

Suspensions are imposed at the discretion of the Principal. The Board of Management delegates to the Principal the authority to suspend a student for up to 3 school days or 5 days in exceptional circumstances. Where a longer suspension is required, the permission of the BOM will be sought or in the absence of a Board meeting the Chairperson of the Board will be contacted. 

The decision to suspend a student requires serious grounds such as:

· A student has acquired 5 Unsatisfactory Conduct Cards (Blue Cards)

· A student’s behaviour has a serious detrimental effect on the education of other students

· A students continued presence in the school at this time constitutes a threat to safety

· The student is responsible for serious damage to property

· A single incident of misconduct may be grounds for suspension

· The school is obliged to inform the National Education Welfare Board (NEWB) if a student has been suspended for a cumulative total of six or more days. 
· In the event of an appeal against a suspension being upheld the record of such a suspension will be removed from the student’s record.

Expulsion:

The expulsion of a student will only be considered after all the strategies outlined in the Code of Behaviour, including suspension, have been unsuccessful in correcting a student’s unacceptable behaviour or in the event of a once off extremely serious breach of discipline.
While it is impossible to foresee every eventuality the following represent situations where expulsion might be considered:

· The student’s actions pose a real and serious threat to the health and safety of others

· The student’s actions constitute a continuous and serious disruption of others’ learning

· Serious damage to school property

· Serious misbehaviour which, despite the school’s best effort, fails to improve sufficiently within a reasonable timeframe, as set down by the school
· Possession/use/distribution of illegal substances

Procedure:

In the event that an expulsion is being considered, the Principal, the Deputy Principal and the Year Head will review all the documentation and discuss the case. If the team comes to the opinion that a student should be expelled, the Principal will communicate this recommendation to the Board of Management who have the sole right to decide on the matter. The following procedures will then apply:
· The parents/guardians of the student will be informed in writing of the situation and the reasons for considering this course of action. Copies of all documents, statements and disciplinary records pertaining to the case will be made available to them.
· Pending the outcome of any proceedings, the Principal reserves the right to suspend the student in accordance with the provisions of the Education Welfare Act 2000 Section 24 (5) if, in the Principal’s opinion such an action is necessary to ensure that good order and discipline are maintained and that the safety of the students is assured.
· Parents/Guardians will be invited to attend and present their case to the Board of Management.

The Board of Management will take into consideration:

· The student’s record

· The effect of the behaviour on the rights of other students and staff

· Any legal/expert advice deemed necessary 
· Any mitigating factors affecting the student’s behaviour. These might include: age, previous record, particular personal situation (domestic stress, medical conditions etc)

The decision of the Board of Management will be formally communicated to the parents/ guardians by letter. If the decision is to expel, the parents/ guardians will be informed of their right to appeal, within the stipulated time, to the Secretary General of the DES under the Education Welfare Act 1998 Section 29. 
In accordance with the provisions of the Education Welfare Act 200 Section 24, the Board of Management shall, before expelling the student, notify the Education Welfare Officer of its decision and the reasons for expulsion.

In accordance with the requirements of the Education Welfare Act 2000 Section 24 (4) the student will not be expelled before the passage of 20 school days from the receipt of such notification by the Education Welfare Officer.

Conclusion:
The Code of Behaviour will be reviewed one year after its implementation.
Any amendments which need to be made will be in keeping with the ethos of St Mary’s and the Code of Behaviour will be communicated to members of the school community in writing.
Any changes made to the Code of Behaviour or to the school rules are binding.
A major review will be carried out no later than five years after the date of implementation and will involve consultation with the parents/ guardians, students, staff and Board of Management.

This Code Behaviour for students was devised in consultation with staff, students, parents/guardians and the Board of Management of St Mary’s Diocesan School.
_________________________

Bernadette McGrory Farrell

Chairperson of the Board of Management

This policy was discussed and adopted by the Board of Management on the 11th of May 2011 
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